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XXXX: Public Interest Disclosure Administra�ve Procedure (AP) 

 
PURPOSE 

The Board of Educa�on of School District No. 70, Pacific Rim is commited to honesty, integrity and 
accountability in its opera�ons, programs, and services, and to promo�ng a culture of openness and 
transparency. The School District encourages and supports all personnel in bringing forward reports of 
unlawful acts and acts of wrongdoing in a manner consistent with the provisions of the Bri�sh Columbia 
Public Interest Disclosure Act (“PIDA”). 

The purpose of this Policy and related Procedures is to establish a process, in compliance with PIDA, for 
employees to report, in good faith, wrongful or unlawful conduct without fear of retalia�on or reprisal. 

BACKGROUND 

Public Interest Disclosure Act (“PIDA”) came into effect in the public sector in December 2019 and 
expanding to School Districts in December 2023. PIDA is intended to be a “whistleblower” protec�on in 
which Employees and former Employees are able to raise concern of serious or systemic issues of 
wrongdoing without risk of retalia�on. 

DEFINITIONS 

Capitalized terms in this Procedure have the meanings set out in the Policy, and the following additional 
terms shall have the following meanings. 

“Designated Officer” means the Superintendent and any other senior member of the School District 
designated by the Superintendent from time to time, which includes, in accordance with section 
“Referral of a Designated Officer” of this Procedure and the Secretary Treasurer;  

“Disclosure Form” means the form attached to this Procedure as Appendix 1. 

“Ombudsperson” means the Ombudsperson of British Columbia; 

“Policy” means the School District’s Public Interest Disclosure Policy; 

“Protection Official” means: 

a. in respect of a health-related matter, the provincial health officer, 

b. in respect of an environmental matter, the agency responsible for the Emergency Program Act, 
or 

c. in any other case, a police force in British Columbia.  

“Respondent” means a person against whom allegations of Wrongdoing or a complaint of reprisal is 
made; 
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“School” means   

a. a body of students that is organized as a unit for educational purposes under the 
supervision of a principal, vice principal or director of instruction 

b. the teachers and other staff members associated with the unit, and 

c. the facilities associated with the unit, 

and includes a Provincial resource program and a distributed learning school operated by a 
board; 

“Supervisor” includes 

a. an Employee’s direct management supervisor,  

b. for School-based Employees, the Principal or any Vice-Principal at the School where the 
Employee is assigned;  

“Urgent Risk” arises there is a reasonable belief that a matter constitutes an imminent risk of a 
substantial and specific danger to the life, health or safety of persons or to the environment. 
 

 

PROCEDURAL REGULATIONS 

 

Who May Make a Disclosure:  
 

1. An Employee may report Wrongdoing under this Policy if alleged Wrongdoing occurred or was 
discovered while the Employee was employed or engaged by School District 70. 

2. Reports received from members of the public, school trustees, or from Employees who were not 
employed with the School District at the �me that the alleged Wrongdoing occurred or was 
discovered are outside the scope of the Policy and this Procedure 

 
 
How to Make a Disclosure:  
 

1. An Employee who reasonably believes that a wrongdoing has been commited or is about to be 
commited may make a disclosure to the person’s Supervisor, the Superintendent, a Designated 
Officer other than the Superintendent or the Ombudsperson. 

2. A Disclosure should be submited in wri�ng suing the Disclosure Form or in other writen form 
and include the following informa�on:  
a) A descrip�on of Wrongdoing; 
b) The name of the person(s) alleged to be responsible for or to have par�cipated in the 

Wrongdoing; 
c) The date or expected date of the Wrongdoing; 
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d) If the Wrongdoing relates to an obliga�on under a statute or enactment, the name of the 
statute or enactment; and 

e) Whether the Wrongdoing has already been reported, and if so, to whom and a descrip�on 
of the response received.  

3. A Disclosure may be submited to School District 70 on an anonymous basis but must contain 
sufficient informa�on to permit School District 70 to conduct a full and fair inves�ga�on into the 
alleged Wrongdoing. If a disclosure does not contain sufficient detail to permit an inves�ga�on, 
School District 70 may take no ac�on with respect to the Disclosure. Any no�ces required to be 
given to a Discloser under this Policy or PIDA will not be provided to an anonymous Discloser, 
except at the discre�on of the Designated Office and where the Disclosure has provided contact 
informa�on.  

4. A Discloser who is considering making a Disclosure may request Advice from any of their union 
representa�ve or employee associa�on representa�ve, a lawyer, their Supervisor, a Designated 
Officer of the Ombudsperson. 

5. A Discloser should not make a Disclosure to a person if the allega�ons relate, in whole or in part, 
to alleged Wrongdoing by that person, and any person who receives a Disclosure and reasonably 
believes that the allega�ons of Wrongdoing relate to their own acts or omissions must refer the 
allega�ons of Wrongdoing to another person under this Policy with responsibility for receiving a 
Disclosure.  

 
 
Cases of Urgent Risk: 
 

PIDA permits Employees to make public disclosures if the Employee reasonably believes that a matter 
poses an Urgent Risk.  An Urgent Risk only arises if there is reasonable and credible evidence of an 
imminent risk of a substantial and specific danger to the life, health or safety of persons or to the 
environment. 
 
Before making a Public Disclosure of Urgent Risk, an Employee must consult with and follow the 
direc�on of a relevant Protec�on Official such as a Public Health Officer, Emergency Management BC, or 
the RCMP. Employees must follow direc�on if the Protec�on Officer does not consider the risk necessary 
of a Public Disclosure. Employees must refrain from disclosing, publishing or sharing Personal 
Informa�on except as necessary to address the Urgent Risk as well as refrain from disclosing any 
informa�on that is privileged or subject to restric�on on disclosure as per PIDA or any other enactment 
of Bri�sh Columbia or Canada including legal advice, li�ga�on or another ground of common law. If an 
Employee is unsure about Personal Informa�on, privileged or other informa�on which may be disclosed 
as part of the public disclosure, they must seek appropriate advice and refer to the Public Interest 
Disclosure Act.  
 
If a Public Disclosure is made, the Employee who makes the disclosure is expected to provide no�fica�on 
to their supervisor or the Superintendent about the Public Disclosure or submit a Disclosure. If a public 
Disclosure is not made as a direc�on of a Protec�on Officer, the Employee is expected to report the 
Urgent Rish without delay to the Superintendent or Designated Officer.  
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Referral to Designated Officer:  
 
Each Supervisor and any other Employee who receives a Disclosure under this policy must promptly refer 
it, including all Disclosure Forms and other suppor�ng material, to the appropriate Designated Officer as 
follows: 

1. Unless the allega�ons concern alleged Wrongdoing by the Superintendent, the Disclosures 
should first be referred to the Superintendent who may delegate their du�es under this policy to 
any other Designated Officer; 

2. If the allega�ons concern alleged Wrongdoing by the Superintendent, then the Disclosure should 
be referred to a Designated Officer other than the Superintendent to assess whether the 
Disclosure falls within the scope of PIDA or this Policy. If so, the Disclosure and any suppor�ng 
material should be referred to the Office of the Ombudsperson. 
 

 
Responsibili�es of the Designated Officer: 
 
The Designated Officer is responsible for: 

1. Receiving and responding to any Disclosure; 
2. Receiving and responding to reports made about Urgent Risks; 
3. If belief that an Urgent Risk exists, may make a report to the relevant Protec�on Officer; 
4. Review allega�ons of Wrongdoing in a Disclosure to determine if they fall in the scope of PIDA or 

this Policy; 
5. Refer the allega�ons or Disclosures which fall outside the scope of PIDA or this Policy to the 

appropriate authority or dispute resolu�on process; 
6. If the Disclosure refers to Wrongdoing at another government ins�tute, refer the Disclosure to 

that ins�tu�on; 
7. Seek clarifica�on of allega�ons of Wrongdoing from the Discloser; 
8. Ini�ate an Inves�ga�on into allega�ons of Wrongdoing; 
9. Assess the risk of any Reprisals to the Discloser and take appropriate ac�on, if any, to mi�gate 

risk; 
10. Manager communica�ons with Discloser and Respondent; 
11. No�fy Discloser and Respondent of the outcome of the Inves�ga�on; 
12. Ensure that all Personal Informa�on received by School District 70 related to the Disclosure, 

request for Advice or any Inves�ga�on is appropriately protected against such risks as 
unauthorized access, collec�on, use, disclosure, the� or loss in accordance with FIPPA and PIDA. 

 
 
Responsibili�es of Employees: 
 
All Employees are responsible to make a Disclosure in good faith and with reasonable belief that 
Wrongdoing has or is expected to occur. Employees must refrain from engaging in Reprisals and report 
all Reprisals in accordance with this Administra�ve Procedure and PIDA, as well as maintain 
confiden�ality of Personal Informa�on received in connec�on with a Disclosure, request for Advice or 
Inves�ga�on in accordance with the Policy, this Administra�ve Procedure and PIDA. Employees must 
provide their reasonable coopera�on with Inves�ga�ons by School District 70 or the Ombudsperson. 
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All Employees are responsible for seeking advice if uncertain on whether to make a Disclosure or Public 
Disclosure for an Urgent Risk and comply with requirements of this Administra�ve Procedure and PIDA 
concerning Urgent Risks.  
 
Inves�ga�ons: 
 

1. Every person involved in receiving, reviewing and inves�ga�ng Disclosures must carry out those 
func�ons in a prompt, fair and propor�onate manner as appropriate under PIDA. 

2. School District 70 shall seek to complete all Inves�ga�ons within 90 Calendar days of receiving 
the Disclosure, this �meframe may be adjusted by the Designated Officer to accommodate the 
nature and complexity of the allega�ons. 

3. The Designated Officer may expand the scope of an Inves�ga�on beyond allega�ons set out in 
the Disclosure if any other poten�al Wrongdoing is discovered during the Inves�ga�on. 

4. All Inves�ga�ons shall be conducted by an internal or external Inves�gator with sufficient 
qualifica�ons and experience to carry out the Inves�ga�on, though the overall accountability 
and responsibility of the Inves�ga�on remains with the Designated Officer. 

5. The Designated Officer may consult with the Ombudsperson regarding a Disclosure or 
allega�ons in whole or part, provided no�ce of the referral is provided to the Discloser. 

6. The Designated Officer mat refuse to inves�gate or postpone or stop an inves�ga�on if they 
reasonably believe; 
a. The Disclosure does not provide adequate par�culars for the Wrongdoing; 
b. The Disclosure is frivolous, has not ben made in good faith, has not been made by a person 

en�tled to make Disclosures under the Policy or PIDA or does not deal with Wrongdoing; 
c. The Inves�ga�on does not serve a useful purpose or cannot be reasonably conducted due to 

the passage or length of �me between the date of alleged Wrongdoing and the date of 
Disclosure; 

d. The Inves�ga�on does not serve a useful purpose as the subject mater of the disclosure has 
or is being appropriately dealt with; 

e. The Disclosure relates solely to Public Policy Decision; 
f. The allega�ons are or have been appropriately inves�gated by the Ombudsperson, School 

District 70 or other appropriate authority; 
g. The Inves�ga�on may compromise another Inves�ga�on or PIDA otherwise requires or 

permits School District 70 to suspend or stop the Inves�ga�on.  
7. Subject to School District 70’s obliga�ons under FIPPA and the process of making a Disclosure, 

the Discloser and Respondent(s) will be provided with a summary of School District 70’s findings, 
including a no�ce of finding any Wrongdoing, a summary of the reasons suppor�ng any findings, 
and any recommenda�ons to address the findings.  

 
 
Privacy and Confiden�ality 
 
All Personal Informa�on which School District 70 collects, uses or shares in connec�on with a Disclosure, 
request for Advice or an Inves�ga�on shall be treated as confiden�al and only used or described as in 
the Policy, Administra�ve Procedure and PIDA unless otherwise permited under FIPPA and other 
required laws. All Personal Informa�on that is collected, used or shared by School District 70 in the 
course of an Inves�ga�on shall be limited to the Personal Informa�on that is reasonably required for the 
process.  
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Any person who, receives informa�on about the iden�ty of the Discloser for the purpose of inves�ga�ng 
the Disclosure shall maintain the iden�ty of the Discloser in confidence and may only share or use the 
informa�on for the purpose described in the Policy or PIDA unless consent is given by the discloser or 
are authorized or required by PIDA or other laws.  
School District 70 shall ensure there is a reasonable amount of security measures in place to protect all 
Personal Informa�on that School District 70 collects or uses in the course of a Disclosure, request for 
Advice, or Inves�ga�on, including ensuring the informa�on is subject to appropriate controls to ensure 
that it is only shared internally on a need-to-know basis.  
 
 
Reprisals 
 
School District 70 will not tolerate Reprisals against Employees. Any Employee who believe they have 
been the subject of a Reprisal may make a complaint to the Ombudsperson, who may inves�gate in 
accordance with PIDA. Any person who engages in any Reprisals shall be subject to disciplinary ac�on up 
to and including, for an Employee, dismissal for cause.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RESOURCES 

• Board policy #XXXX: Public Interest Disclosure 
• The Public Interest Disclosure Act: Public Interest Disclosure Act (gov.bc.ca) 
• The Ombudsperson of British Columbia: Office of the Ombudsperson - Office of the 

Ombudsperson (bcombudsperson.ca) 
• The Ombudsperson PIDA Inves�ga�on Informa�on Page: chief-execu�ve-responsibili�es-08-17-

2021.pdf (bcombudsperson.ca) 

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/18022
https://bcombudsperson.ca/
https://bcombudsperson.ca/
https://bcombudsperson.ca/assets/media/chief-executive-responsibilities-08-17-2021.pdf#:%7E:text=The%20Ombudsperson%20is%20the%20only%20avenue%20for%20receiving,makes%20efective%20recommendations%20for%20corrective%20measures%20when%20necessary.
https://bcombudsperson.ca/assets/media/chief-executive-responsibilities-08-17-2021.pdf#:%7E:text=The%20Ombudsperson%20is%20the%20only%20avenue%20for%20receiving,makes%20efective%20recommendations%20for%20corrective%20measures%20when%20necessary.

